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r. Bonrorpan

OBb OBPABOTKE U 3AIINUTE INIEPCOHAJIBHBIX
JAHHBIX PABOTHUKOB MOY CII Ne 75

1. O01Iue mo10:KeHNus

1.1. Ilonoxxenue 06 06pabOTKe MepCOHANBHBIX NTaHHBIX padoTHHKOB MOY CII Ne 75 (nanee —
[Tonoxxenue) pazpaborano B coorBercTBuu ¢ denepanbubiM 3akoHOM OT 27.07.2006 N 152-03 "O
NEepCOHANBHBIX JAaHHBIX", DenepanbHbiM 3akoHOM 0T 27.07.2006 N 149-®3 "O6 wunbopmanmm,
MH(OPMALIMOHHBIX TEXHOJOTHSAX U 3amure uH@opmanuu', TpynoBsIM KoaekcoM Poccuiickoit
®enepannu, IpyruMu JEMCTBYIOIMMI HOPMAaTUBHBIMY IIPAaBOBBIMM akTaMu Pocculickoit denepanun.

1.2. Ilens HacTosmero [TooxkeHus - 3alUTa MePCOHATBHBIX JaHHBIX padoTHHKOB MOY CII Neo
75 OT HECaHKIIMOHUPOBAHHOTO JIOCTyNa U pas3riamieHus. [lepconansHble JaHHBIE paOOTHUKOB BCETIa
SBIIAIOTCS KOHPUACHIIUATIBHON, CTPOro OXpaHseMoil nHbopMalueil, B COOTBETCTBUU C JIEHCTBYIO UM
3akoHoarenbeTBoM Pocceniickont denepanuu.

1.3. TlonoxeHune ycTaHaBIWMBaeT MOPSAOK IMONYyYEHHUs, ydeTa, OOpaOOTKH, HAKOIUICHHUS U
XpaHeHus: “HpOpMaIMH, cofepKalleld CBeIeHUs, OTHECEHHbBIE K MEPCOHAIBHBIM JTaHHBIM paOOTHUKOB
MOY CHI Ne 75. Tlox paboTHUKaMU MOJpa3yMEBAIOTCS JIMIIA, 3aKIIOYUBIINE TPYAOBOM JOTOBOP C
MOY CII Ne 75.

1.4. Hacrosimiee IlomokeHne M M3MEHEHHUS K HEMY YTBEPXKIAIOTCS TUPEKTOPOM IIKOJBI U
BBOJATCA ero npuka3zoM. Bee pabotaukun MOY CII Ne 75 momkHBI OBITH 03HAKOMIICHBI MO/ TTOITUCH
¢ naHHbIM [lonokeHneM U U3MEHEHUSAMHU K HEMY.

2. IlousiTHe M cocTaB NMEPCOHAJTBHBIX JAHHBIX

2.1. TlepcoHANBLHBIMHU JIAaHHBIMH SIBIISIETCS JTI00ass MHGOPMAIMs, IPAMO MM KOCBEHHO OTHOCSIIASCSA K
CyOBEKTY MepCOHANBHBIX JAHHBIX - OMPEICICHHOMY WU OIpeAesieMOMY (GU3UUECKOMY JIHILY.

2.2. TlepcoHaJIbHBIMU JaHHBIMH, Pa3pPEIICHHBIMH CYOBEKTOM TIEPCOHAIBHBIX JTaHHBIX IS
pacmipoCcTpaHeHUs, SBJISIOTCS MEPCOHANBHBIE JJaHHBIE, JIOCTYN HEOTPAaHMYEHHOTO Kpyra IHIl K
KOTOpPBIM MPEIOCTaBIEH CYObEKTOM MEpPCOHANBHBIX JAaHHBIX IyTeM JauyM corjiacus Ha oOpaboTKy
MEePCOHANBHBIX JAHHBIX, PA3PEIICHHBIX CYOBbEKTOM MEPCOHANBHBIX NAHHBIX IS PACHPOCTPAaHEHUS B
nopsiake, npeaxycmorpeHHoM denepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3 "O mnepcoHaabHBIX
MaHHBIX".

2.3. CocTaB nepCOHANILHBIX TAHHBIX pa0OTHHUKA:

- aHKeTa,
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- (hamunus, ©Ms1, OTYECTBO;
- T10JI, BO3PACT;

- cBelneHUss 00 00pa3oBaHWH, KBaTU(UKALKU, NMPO(ECCHOHATBLHOW IMOATOTOBKE, IMOBBIIICHUN
KBaIM(pUKaIm;

- MECTO JKUTEIbCTBA;
- CEeMEIHOE IMOJI0KEHNE, HATMYKE JIETEeH, COCTaB CEMbH, POJACTBEHHBIE CBSI3H;

- (akTel Ouorpadum u TpeAbIayIIas TPYIOBas NIEATEILHOCTh (B TOM YHCIIE MECTO padOTHI,
CYyIUMOCTh, CiIy’)k0a B apmMuu, paboTa Ha BBIOOPHBIX JOJDKHOCTSX, HA TOCYJApCTBEHHOH ciyx0e u

ap.);
- (puHaHCOBOE MOJIOKEHUE, CBEICHUS O 3apa0OTHOM MIIaTe;
- IACTIOPTHBIE JAHHBIE;
- CBEJICHUSI O BOUHCKOM Y4ETe;
- CBE/ICHUS O COLMANBHBIX JIBI'OTaX;
- CIICI[UAIBHOCTH;
- 3aHUMaeMasi JIOJDKHOCTH;
- pa3Mep 3apabOTHOI MIaThI;
- HAJIMYUE CyIUMOCTEH;
- HoMepa Tene(doHOB;
- COJIepKaHNE TPYJOBOTO JIOTOBOPA;
- IOJNTMHHUKY ¥ KOTHU MPUKA30B MO JTMYHOMY COCTaBY;
- IMYHBIE JIeNa, TPYJOBbIE KHIDKKU M CBEJICHHS O TPYAOBOW AEATEIbHOCTH;
- OCHOBaHHUS K MPHUKa3aM IO JTUYHOMY COCTaBY;

- Jlema, CcoJep)Kallre MaTepuaibl TI0 TOBBIIICHUIO KBaTU(UKAIMA W TEPENOATrOTOBKE
COTPYTHUKOB, X aTTECTaIlUH, CITY>KEOHBIM PacCIeI0BaHUSIM;

- KOIIMKU OTYCTOB, HAITPABJIAICMBIX B OPraHbl CTATUCTHUKHU,

- CBEICHHS O pe3ylbTarax MEIUIIMHCKOTO O0OcCleoBaHUs Ha TMpeaMeT TOJAHOCTH K
OCYILIECTBIICHHUIO TPYIOBbIX 00S3aHHOCTEI!;

- (hoTorpaduu u HBIE CBECHUS, OTHOCAIIUECS K TIEPCOHATBLHBIM JaHHBIM PAaOOTHHKA,;
- IPUHAITICKHOCTH JIMIA K KOHKPETHON HallMM, STHUYECKOH TpyIIme, pace;

- PETUTMO3HBIC U TOJIUTUYECKHE YOEKICHHUs (NMPUHAUICKHOCTh K PETUTHO3HOM KOoH(eccHu,
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YJICHCTBO B TOJMTHUYECKON MAPTHH, y4acTHE B OOIIECTBCHHBIX OOBEAMHEHHSX, B TOM 4YHCJIC B
npodcorose, u p.);

- ACJIOBBIC U MHBIC JIMYHBIC KaYE€CTBA, KOTOPBLIC HOCAT OI.[CHO‘IHI)II71 XapaKkTep,

W3 ykazanHoro crnmcka Paboromarens BIpaBe MOMydaTh W MCIIOJIB30BATh TOJNBKO TE€ CBEICHUSA,
KOTOPBIE XapaKTEPHU3YIOT I'PaXKJaHUHA KaK CTOPOHY TPYJIOBOTO JOTOBOpA.

2.4. Ceenenus, ykazanuble B 1. 2.3 Hacrosiero llomoxxeHus, u TOKyMEHTBI, UX COJEpXaIllue,
SIBJSIFOTCS KOH(GUICHIINATBLHBIMU. Pe)XuM KOHGUICHIIMATLHOCTH IEPCOHATBHBIX TaHHBIX CHUMACTCS B
Cllydasix OO0€3JIMYMBAaHUS WM [0 UCTEYCHHH (5 JIET CPOKa XpaHEHHS, €CIM MHOE HE OIPEIeTICHO
3aKOHOM.

2.5. HOKYMGHTaMI/I, COACpKAIMMU NMEPCOHAIIBHBIC TaHHBIC pa6OTHI/IKOB, SABJIAKOTCA:

- KOMILUIEKCHI IOKYMEHTOB, COTIPOBOXKIAIOMINX MPOLIECC OPOPMIIEHHUS TPYAOBBIX OTHOIICHUNA IPU
npueMe Ha paboTy, epeBo/ie, YBOJIbHEHUY;

- KOMIUICKC MAar¢pHaJiOB MO aHKCTUPOBAHHIO, TCCTUPOBAHHIO, IIPOBCACHUIO CO6€CCIIOBEIHPII>1 C
KaHAMJAaTOM Ha JOJDKHOCTB,

- IOJIMHHUKY U KOIHUHU MIPUKA30B (pacopsKEHUI) 1o Kajapam;

- IMYHBIE J1eN1a, TPYJOBbIC KHIKKHU, CBEICHUS O TPYAOBOM AesTenbHocTH paboTHukoB (CT-P);
- Jie1a, CoJIeprKalllie MaTepualbl arTecTaluil paOOTHUKOB;

- JIeJ1a, COAEpIKaIe MaTepUalibl BHYTPEHHUX PACCIIEJOBAHUT;

- CIIpaBOYHO-MH(OPMALIMOHHBINA OaHK TaHHBIX MO EPCOHANTY (KapTOTEKH, KypHAJIbI);

- KOIIMU OTYCTOB, HAIIPABIISICMBIX B TOCYJAPCTBCHHBIC KOHTPOJIUPYIONINUEC OPraHbI.

3. Ooszannoctu Padoromarens

3.1. B mensx oOecnieueHus mpaB W cBOOOJ 4YellOBeKa M rpakiaaHuHa PaboTomarens W ero
NPEICTABUTENN MPHU 00pabOTKe MEePCOHANBHBIX JaHHBIX paOOTHUKA 00sA3aHBI COOIIOIATh CICAYIOIINE
obrmue TpeboBaHUs:

3.1.1. OGpaboTka mepcoHaTBHBIX JAaHHBIX PAOOTHUKA MOXKET OCYIIECTBIIATHCS UCKIIOUNTEITHHO B
Hemsix oOecreueHus: COOMIOACHMSI 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJEHCTBUS
pabOTHHKaM B TPYAOYCTPOWCTBE, OOYYEHHH W TPOJBIKCHHHM IO CIyk0e, oOecredeHus: JIMIHOMN
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAYe€CTBA BBHIMOIHIEMON pabOThI U 0OecTeueHus
COXPaHHOCTH UMYIIECTBA.

3.1.2. Ilpu ompeneneHuu o0beMa U conepKaHHs 00pabaThIBAEMBIX MEPCOHATIBHBIX JAaHHBIX
pabotauka PabGoromarens momkeH pykoBojcTBoBathcsi Kouctutymment Poccuiickoit ®enepanmw,
Tpynossim koaexcoM Poccuiickoii @enepaniuy 1 MHBIMH (peiepaibHbBIMUA 3aKOHAMHU.

3.1.3. Bce mepconanpHBIC JaHHBIE pPaOOTHUKA CieAyeT ToJiydaTh y Hero camoro. Ecim
NEPCOHAJBHBIC JaHHbIE PA0OTHHUKA BO3MOXKHO IOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHUK
JOJKEH OBbITh YBEOMJIEH 00 3TOM 3apaHee U OT HEero JOJKHO ObITh MOJy4E€HO MUCbMEHHOE COTJIache.
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PabGoTonarens moykeH COOOMMTH PaOOTHUKY O IENSX, MPEINoJIaraeMbIX MCTOYHHMKAX M CIOco0ax
HOJ'Iy‘-IeHI/IH HCpCOHaHBHBIX JaHHBIX, a TaKXE O xapaKTepe ImoJJICKalmmux HOHy‘IeHI/IIO HepCOHaHLHBIX
JAHHBIX | MTOCIICJACTBUAX OTKa3a pabOTHHKA JIaTh MMCBMEHHOE COTJIACHE HA UX MOJIYUYCHHE.

3.1.4. PaGoronmatens He HMMEET IpaBa MOIy4yaTb M 00pabaThIBaTh NEPCOHAIbHbBIC JaHHBIC
paboTHUKA O €ro MOJUTHUYECKUX, PEIUTHO3HBIX M MHBIX YOSKIEHUSX M YaCTHOW *U3HU. B ciyuasx,
HENOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOUIEHWH, B COOTBETCTBUU CO CT. 24
Koncturyun Poccuiickoit @enepanuu PaboTonarens BIpaBe MmojiydaTh M 00pabaThIBaTh JTaHHBIE O
YaCTHOM JKU3HU paOOTHUKA TOJBKO C €0 MUCbMEHHOT'O COTJIacHsl.

3.1.5. Paboromarenr He uMeeT NpaBa Mojiy4daThb M 00pabaTbiBaTh MEPCOHAIBHBIC JAHHBIE
paboTHHUKA O ero YICHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX HIIU €ro MPO(COI3HOM AeSITENTbHOCTH, 3a
UCKITIOYCHHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

3.1.6. Ilpu npuHATHHN pEUICHH, 3aTparuBaroINX HHTEpeCkl paboTHHKa, PaboTogarens He uMeeT
IpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JIAHHBIX pAOOTHUKA, MOJYUYEHHBIX HCKIIOYUTEIHEHO B
pe3ynbTaTe uX aBTOMATU3UPOBAHHOM 00paOOTKU WIIH AIEKTPOHHOTO MOTYUEHHUSI.

3.1.7. 3ammTa nepcoHaIbHBIX JaHHBIX PAaOOTHUKA OT HENPABOMEPHOTO MX MCIIOJIBb30BAHUS WU
yTpaThl J0JDKHA ObITH oOecrieueHa PaboTomaTeneM 3a cH4eT ero CpeicTB B MOPSAIKE, YCTAaHOBICHHOM
dbenepanbHBIM 3aKOHOM.

3.1.8. PaGoTHUKM W HX TPEACTABUTEIM JODKHBI OBITh O3HAKOMJICHBI IIOJ TOJIHUCH C
JIOKaJbHBIMU akTamu PabGoTonmarensi, yCTaHABIMBAIOIIMMU TMOPSAOK OOpabOTKH MEepCOHATBHBIX
JTAHHBIX PAaOOTHHUKOB, a TAK)KE 00 MX MpaBax M 00S3aHHOCTSX B 3TOH 00JIacTH.

3.1.9. PaboTHUKYM HE TOJIKHBI OTKA3bIBaThCSl OT CBOMX MPAB HAa COXPAHEHUE U 3aIIUTY TalHBI.

4. O0s13aHHOCTH PadOTHUKA

PaboTHuk 00s13aH:;

4.1. IlepenaBath PabGoTomarento WIM €ro NPEACTABUTENIO0 KOMIUIEKC JJOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX NIEPCOHAJIBHBIX JTAHHBIX, IEPEYEHb KOTOPBIX YCTAHOBJIEH TpPyAOBBIM KOAEKCOM
Poccutickoii denepanuu.

4.2. CBOEeBpeMEHHO B pa3yMHbIH CpPOK, HE MpeBBIIIAONINKN 5 aHel, coolate PaboTonarento 00
M3MEHEHHUH CBOUX MEPCOHAIBHBIX JTaHHBIX.

5. IIpaBa paGoTHUKA

PaGoTHuK nmMeet mpaso:
5.1. Ha monuyro nHoOpMaIuio o CBOMX MEPCOHAIBHBIX JaHHBIX U 00paboTKe 3TUX JTaHHBIX.

5.2. Ha cBoOoaHbBIN OecryiaTHBIA JOCTYN K CBOUM IE€PCOHAIbHBIM JaHHBIM, BKJIIOYasl MpaBoO Ha
NoJIlydeHue Komui 1000 3amucH, colepikalleil IMepcoHalbHBIE JaHHBIE COTPYAHHUKA, 3a
HCKJIIOUCHHUEM CITy4daeB, MPEAyCMOTPEHHBIX 3aKOHO1aTeNIbcTBOM Poccuiickoil deneparnum.

5.3. Ha A0CTYyIl K MCIAUIIUHCKUM JAaHHBIM C MMOMOIIBIO MCAUIIMHCKOTO CIICHHUAINCTA IO CBOCMY
BBIOODY.
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5.4. TpeboBaThb MCKJIIOUEHHS WM MCIPABICHHUS HEBEPHBIX WJIM HEMOJIHBIX IEPCOHAIbHBIX
TAHHBIX, a TaKXKe JaHHBIX, 00pabOTaHHBIX C HapYIIEHHWEM TpPEOOBaHMIA, ONPENEICHHBIX TPYIOBBIM
3akoHoJaTenbcTBOM. Ilpu oTkase PaGoromarens MCKIOYMTH WIM MCIPABUTH NEPCOHAIbHbIE JaHHbIE
COTPYIHUKa OH UMEET MPaBO 3asgBUTh B MHCbMEHHOU (hopme PaboTomarenro o cBOEM HECOTTIACHH C
COOTBETCTBYIOLIMM OOOCHOBaHHEM TaKoro Hecoriacus. llepcoHanbHble JaHHBIE OLEHOYHOT'O
XapakTepa COTPYJHHK UMEET MpPaBo JOMOIHHUTH 3asBICHNUEM, BHIPAKAIOUINM €r0 COOCTBEHHYIO TOUKY
3peHusl.

5.5. TpeGoBare usBemieHuss PabGoronmateneM Bcex JHI, KOTOPBIM paHee ObUIM COOOIEHBI
HEBEpHbIE WJIN HEIMOJIHbIE IIePCOHAIbHbIE JaHHbIE COTPYIHHMKA, 000 BCEX MPOU3BEIECHHBIX B HHX
UCKJIFOUEHUSX, UCITPABICHUSIX WU JIOTIOJIHEHUSIX.

5.6. O6xanoBath B Cyj1 JIFOObIE HEMTpaBOMEpHBIC eHCTBUs min Oe3nelictBue Paboromarens mpu
00paboTKe U 3aIUTE €ro MePCOHATBHBIX JTAHHBIX.

5.7. OnpenensiTe CBOMX MPEICTABUTENEH SIS 3alIUThI CBOUX MEPCOHANIBHBIX JIAHHBIX.

5.8. TpebOoBarh mpekpaTuth B Jr000€ BpeMms nepenady (pacrnpocTpaHEHHE, MpEeI0oCTaBICHHUE,
JIOCTYII) NIEPCOHANBHBIX JIaHHBIX, Pa3pELICHHBIX JUIs paclpocTpaHeHus. TpeboBanue odopmisercs B
nUCbMEHHOM Bujae. OHO JOJDKHO BKJIOYaTh B ceOs (paMuiauio, uMms, OT4ECTBO (IpU HAIMYUM),
KOHTaKTHYI0 HMH(oOpMaluio (Homep TenedoHa, aJpec 3IEKTPOHHOW IMOUThl WJIM MOYTOBBIN ajpec)
paOOTHHKA, a TakXKe IepedyeHb IEePCOHAIbHBIX JaHHBIX, OOpabOTKAa KOTOPBIX HOJIEKHT
IIPEKPAILEHUIO.

6. Coop, 00paboTKa U XpaHEeHHE MePCOHAJTBHBIX JAHHBIX

6.1. OOpaboTka NEpCOHANBHBIX MJAHHBIX paOOTHHMKA - J00Oe JeiicTBue (omepanusi) WU
COBOKYIIHOCTb JI€HCTBUH (Omepaliuii), coBepIIaeMbIX C UCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMH UIIH
0e3 HCHOJL30BAaHMUS TaKHX CpeaAcCTB C TNCPCOHAJIBHBIMHU JaHHBIMH, BKJIIOYas C60p, 3aI1ucCh,
cHUCTEeMaTHU3allilo0, HAKOIUIEHHE, XpaHeHHe, YTO4YHeHHe (OOHOBIEHHE, H3MEHEHHUE), H3BIICUEHUE,
UCIOJIb30BaHUE, Iepenady (pacnpocTpaHEHHe, MPEJOCTaBICHHE, JIOCTYI), OOe3Tu4YMBaHUE,
OJIOKMpOBaHUE, yaleHNe, YHUUTOXKEHHNE NIEPCOHANIBHBIX JaHHBIX paOOTHHUKA.

6.2. Bce mnepcoHanbHble JaHHbIE paOOTHUKA CclleAyeT Mojiy4yaTb y Hero camoro. Ecmm
NepCOHAJbHBIE JaHHbIE PA0OOTHUKA BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PaOOTHHUK
JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETro JIOJKHO OBITh MOJIy4eHO MMCHbMEHHOE COTJIACHE.

6.3. PaGoronarens MODKEH COOOLIUTH PAaOOTHUKY O LEISIX, MPEANoiaraéMblX HCTOYHHKAX U
crmoco0ax TOJYYEeHHUs TIEPCOHAIBHBIX JAaHHBIX, a TaKXKE O XapaKTepe MOUIekKAIUX MOTYyICHUIO
NEPCOHAJBHBIX JAHHBIX W TIOCIEACTBUSAX OTKa3a paOOTHUKA JaTh NUCHBMEHHOE COIJIaCHe Ha HX
HOJTy4eHHE.

6.4. PabotHuk mnpexcrasiser PaGotomaremo nocroBepHble cBeleHHs o cebe. Paboronmatens
MIPOBEPSIET TIOCTOBEPHOCTh CBEJICHUI, CBEpsisl JaHHbIE, PECTaBIEHHbIE pAOOTHUKOM, C UMEIOIUMUCS
y paboTHuka nokymeHTamu. [IpenctaBieHue paOOTHUKOM MOJUIOKHBIX JIOKYMEHTOB HIIM JIOKHBIX
CBEJCHMI TMpHU TOCTYIUIEHUHM Ha paboTy SBISETCS OCHOBAaHUEM Il PACTOPKEHUS TPYAOBOIO
J0roBOpa.

6.5. Ilpu moctymieHnn Ha paboTy paObOTHUK 3aNOJHSAET JTUIHBIA JTUCTOK IO YUYETY KaJIPOB.

6.5.1. JIM4HBIA NTMCTOK MPEACTABISAIOT OO0 MepedyeHb BONPOCOB O MEPCOHAIBHBIX JaHHBIX
paboTHHKA.



6.5.2. JIM4HBI JMCTOK TO Y4YETy KaJpoOB 3amojHAETCS PabOTHUKOM caMocCTosATeNnbHO. [lpu
3aIlI0JIHCHUHU JIMYHOT'O JIMCTKA pa6OTHI/IK JOJI’KEH 3aIlOJIHATH BCEC rpa(bm, Ha BCC BOIIPOCHI OaBaTb
MOJIHbIE OTBETHI, HE JOMYCKaTh MCIPABICHUN WM 3a4€pKUBAHUM, MPOUYEPKOB, MOMAPOK B CTPOTOM
COOTBCTCTBHHU C 3aIMUCAMU, KOTOPLIC COACPIKATCA B €TI0 JIMYHBIX JOKYMCHTAX.

6.5.3. JIluyHblif JNHCTOK MO y4yeTy KaJIpoB pabOTHUKA JOJHKEH XPaHUTHCS B JIMYHOM Jielie
paboTHUKa. B THYHOM J1ee TakKe XpaHSATCs UHbIC JOKYMEHTBI IEPCOHATBHOTO Y4eTa, OTHOCSIIUECS K
MIEPCOHANBHBIM JIaHHBIM PaOOTHUKA.

6.5.4. JInunoe neno paboTHUKa oopMIIIeTCs TTOCIIE U3JaHMs MPUKa3a O mpuemMe Ha padoTy.

6.5.5. Bce AOKyMEHTBI JIMYHOTO Jejia TMOJIIMBAIOTCS B OO0JIOKKY oOpasma, YCTaHOBJIECHHOTO
Paboronarenem. Ha Heit yka3piBatOTCs (hamMuiIns, UMsi, OTYECTBO paOOTHHKA, HOMEP JIMYHOTO JIeIIa.

6.5.6. Bce mOKyMeHTHI, MOCTyNaroImue B JUYHOE JAEJT0, PACIONIATAIOTCS B XPOHOJIOTMYECKOM
nopske. JINCThl JOKYMEHTOB, OJIINTHIX B IMYHOE JI€10, HyMEpPYIOTCS.

6.5.10. JlmuHoe neno BeneTcss Ha NPOTSHKEHUUM BCEH TPYAOBOM JAESITEIBHOCTH pabOTHHKA.
M3meHeHus, BHOCHMBIE B JIMYHOE JEJ0, JOJDKHBI OBITh IONTBEPXKICHBI COOTBETCTBYIOLUIMMHU
AOKYMCHTAMH.

6.6. Paboronarenr He HMeeT IpaBa IOJydaTb M 00pabaThiBaTh MNEPCOHAIbHbIC JlaHHBIE
pabOTHHKA O €ro PacoBOM, HAIIMOHAILHOW MPUHAIUICKHOCTH, TIOJUTUIECKUX B3TJIS/IaX, PEITUTHO3HBIX
U QuiIocopCcKuX yOSKIEHHUSX, COCTOSIHUU 3[0POBbs, HMHTUMHOM JKU3HHU, 32 UCKJIIOUYEHUEM CIIy4daes,
npeaycMOoTpeHHbIX TpymoBeiM kojekcoMm Poccuiickoit ®Depepanmu u IpyrumMu  denepaabHBIMU
3aKOHaMHU.

6.6.1. O6paboTka TEPCOHANBHBIX JAaHHBIX, PA3pPEHICHHBIX I PacCHpOCTpPaHEHUs, M3 YHCIa
CIELUAbHBIX KaTeropuil MepCOHAIbHBIX JaHHBIX, yKa3aHHbIX B 4. 1 cT. 10 deaepanbHOro 3aK0Ha OT
27.07.2006 N 152-®3 "O mepcoHaIbHBIX ITaHHBIX'", MOIYCKAETCSs, €CIIM COOJIOMAIOTCS 3ampeThl U
ycIoBus, npeaycMorpenHsle cT. 10.1 ykazanHoro 3akoHa.

6.7. PabGotonmatenp He HMMeeT IpaBa NOJydyaTb U 00pabaTbiBaTh NEPCOHAIbHBIE JAHHbBIE
pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX 00BETUHEHNUAX MU €ro MPo(hCOr03HON NesITeIbHOCTH, 3
HCKJIIOUEHHEM CIIy4aeB, MNPeNyCMOTpeHHbIX TpyaoBbIM KojekcoM Poccuiickoin Penepauuu wiu
MHBIMU (e/iepaTbHbIMU 3aKOHAMH.

6.8. OOpaboTKa MEepPCOHAIBHBIX JAaHHBIX PaOOTHUKOB PaboTomaTenemM BO3MOXHA TOJBKO C HMX
cornacus. VMCKIIOYEHHE COCTABIIAIOT Clydau, NPEJyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoi
®enepanuu (B 4aCTHOCTH, cOorjlacke He TpeOyeTcs Mpu HaJIM4YUKd OCHOBAaHUM M COOJIIOICHUN YCIIOBUH,
MEPEUnCIEeHHbIX BIL 1. 2 - 11 4. 1 er. 6, m. . 2.1 - 10 4. 2 ct1. 10, u. 2 c1. 11 ®PenepanbHOro 3aKoHa OT
27.07.2006 N 152-®3 "O mepcoHaIbHBIX JaHHBIX").

6.9. IlucbMenHoe coryacue pabOoTHHKAa Ha 0OpabOTKY CBOMX IMEPCOHAJIBHBIX JAHHBIX JIOJKHO

BKJTFOYATh B c€0s1, B YaCTHOCTH, CBEJICHHUS, YKa3aHHbIC B I1. 11. 1 - 9 4. 4 cT. 9 denepanpHOro 3aK0HA OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JAHHBIX".

6.10. IluceMeHHOe cornacue pabOTHHUKA Ha 00paOOTKY MEPCOHANBHBIX JAHHBIX, pa3peleHHbIX
IUIL  pacrpocTpaHeHus, O(OpMIISEeTCS OTIACIBHO OT JpYTHX COIJIacMii Ha 0O0paboTKy ero
MePCOHANIbHBIX JaHHBIX. [Ipr 3TOM coOMOAaI0OTCS YCIOBUS, IPEAYCMOTPEHHBIE, B 4acTHOCTH, cT. 10.1
®enepanpHoro 3akoHa ot 27.07.2006 N 152-d3 "O nepcoHanbHbIX JaHHBIX".

6.10.1. TIucemenHoe coryiacue Ha 00paOOTKY NEPCOHATBHBIX MTaHHBIX, Pa3PEUICHHBIX JIS
6
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pacrmpocTpaHeHus, pabOTHUK MpenocTaBisieT PaboTomaTesnto TU4HO.

6.10.2. PabGotomarens o00si3aH HE MO3AHEE TpPeX pabO4YMX JHEH C MOMEHTa IOJY4eHUS
YKa3aHHOT'O COIJIACHs OIyOJIMKOBAaTh MH(OPMAIHIO 00 yCIOBUAX 00pabOTKH, O HAIMYUH 3alIPETOB U
yCIoBHiA Ha 00pabOTKY HEOTPaHUYEHHBIM KPYTOM JIUI] MEPCOHAIBHBIX JaHHBIX, Pa3peIICHHBIX JUIA
PacIpoCTpaHEeHUsL.

6.10.3. Coryacue Ha 00pabOTKy MEPCOHATBHBIX TAaHHBIX, PA3pPEIICHHBIX Ul PACIPOCTPAHEHUS,
IIpeKpallaeT cBoe JeiicTBUE C MOMEHTA NOoCTyIuleHus: PaboTtonarento TpeboBaHuUs, yKa3aHHOIO B II. 5.8
Hacrosuiero Ionoxenus.

6.11. B coorBerctBuu co ct. 86 TpymoBoro koaekca Poccuiickoit ®denepanuu B 1ensx
oOecrieueHns MpaB W CBOOOJ YeEJIOBEKAa W TpakJaHWHA Paboromarenb W €ro MpeaCcTaBUTEIU IPHU
00paboTKe NMEePCOHANBHBIX TaHHBIX PAOOTHHKA JOKHBI COONIOIATh, B YACTHOCTH, CJICAYIONINE 001Ire
TpeOOBaHUS:

6.11.1. Tlpu ompenenenun oObeMa U coJepkaHUs 00pabaTHIBAEMBIX MEPCOHAIBHBIX JaHHBIX
paGotHuka PaGoronmatens nomkeH pykoBoacTBoBaThest Koncrutynmein Poccuiickoit ®enepanumy,
TpynoBem koaexcoM Poccuiickoii @enepanuu 1 HHBIMH (PeepatbHBIMA 3aKOHAMH.

6.11.2. Tlpu npuHATHH pEUICHHH, 3aTparMBalOLIMX HHTEpechl paboTHHKa, Paboromarens He
HMMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, TOJYYCHHBIX UCKIIOUUTEIHLHO B PE3yibTaTe
WX aBTOMAaTHU3WPOBAHHON 00paOOTKH WU 3JIEKTPOHHOTO MOTYYCHHUSI.

6.11.3. 3amuTa nepcoHaJIbHBIX JAHHBIX Pa0OTHHUKA OT HENPABOMEPHOI'O UX HCIOJIb30BaHUSA,
yTpathl o0ecrieunBaercss Paboronarenem 3a cueT ero CpeicTB B MOPSAKE, YCTAHOBICHHOM Tpyl0BBIM
kozekcoMm Poccuiickoit denepanuu 1 MHBIMHU (eiepaibHBIMU 3aKOHAMH.

6.11.4. PaGOTHUKM W WX TMPEACTABUTENU JOJDKHBI OBITh O3HAKOMIIEHBI TOJ[ TMOJIMHCKY C
nokyMeHTamu Paboroparens, ycTaHaBIMBAIOIIUMU MOPSJIOK 0O0paOOTKH NEPCOHAIBHBIX JaHHBIX, a
Takke 00 UX MpaBax U 00S3aHHOCTSAX B ATOW 0OIACTH.

6.11.5. PaGoTHUKM HE AOJHKHBI OTKA3bIBATHCA OT CBOMX IIPaB Ha COXPAHEHUE U 3alUTY TailHbI.

7. Ilepenaya nepcoHAJBHBIX JAHHBIX

7.1. Tlpu mepemaue MepCOHANBHBIX NaHHBIX paboTHUKa Paboromarens MOMKEH COOIIOIATH
cnenyromme TpeOoOBaHMs:

- He coOo0IIaTh NepCOHAIbHbIE JaHHbIe paOOTHUKA TPEThel CTOPOHE 0€3 MUCbMEHHOIO COrIacus
paOOTHHKA, 32 UCKIIOYEHHEM CIy4aeB, KOrJa 3TO HEOOXOJUMO B LENAX MPEAYNPEeXICHHUs Yrpo3bl
’KM3HH U 37I0POBBIO0 PAOOTHHUKA, a TAKXKE B CIy4yasiX, YCTAHOBJIEHHBIX (pe/lepalbHbIM 3aKOHOM;

- HE CO00IIaTh MEPCOHATBHBIC TaHHBIC PAOOTHUKA B KOMMEPUYECKHX IETAX 0€3 ero MuChbMEHHOTO
coruacus;

- TIPeAYNPEANTD JIUI], TIOTYYAONINX IMePCOHAFHBIC JaHHbIE PA0OOTHUKA, O TOM, YTO ATH JIaHHBIC
MOTYT OBITh MCIIOJIb30BaHbI JIMIIb B LENAX, JUISI KOTOPBIX OHH COOOIIEHBI, M TpeOOBaTh OT ITHX JIHII
HOJTBEPKACHUST TOTO, YTO 3TO MpaBHJIO coOuoaeHo. Jluia, mosrydaroniie MnepcoHaNbHbIE TaHHbBIC
paboTHHKa, 00s13aHBI COOMIOaTh KOH(PUACHIIMATBLHOCTD. [laHHOE MTOJI0KEHHE HE pacIpPOCTPAHSAETCS Ha
00OMEH IepCOHANTBHBIMU JAaHHBIMU PA0OTHHKOB B MOPS/IKE, YCTAHOBICHHOM (e/iepabHBIMH 3aKOHAMH;
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- paspemiatb JOCTYH K T[E€PCOHAJbHBIM JaHHBIM pAOOTHUKOB TOJBKO CIEIUAIBHO
YIOJTHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHBIE JIMIA JODKHBI UMETh MPABO MOIYy4aTh TOJNBKO TE
MepCOHANbHBIE TaHHbIe PA0OTHUKA, KOTOPbIE HEOOXOAUMBI JJIsl BBIMOIHEHHUSI KOHKPETHBIX (DYHKIIHIA;

- HC 3allpalaruBaTb I/IH(i)OpMaI_[I/IIO 0 COCTOSAHHU 3I0POBbA pa6OTHI/IKa, 3a HCKIIIOYCHHCM TEX
CBCHCHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXHOCTHU BBIIIOJIHCHHA pa6OTHI/IKOM pr,HOBOﬁ

dyHKmn;

- TeperaBaTh INEPCOHAIbHBIE JAHHbIE PAOOTHHMKA MPEACTAaBUTENSIM PAOOTHUKOB B IOPSJIKE,
ycTaHOBIIEHHOM TpymoBeIM KoniekcoM Poccuiickoit denepannu, U OrpaHUYMBATh 3Ty HH(DOPMAIUIO
TOJIKO TEMH IE€PCOHAIbHBIMU JIAaHHBIMH paOOTHHKA, KOTOpPblE HEOOXOIMMBI MJISl BBIOJHEHUS
YKa3aHHBIMU NPEICTaBUTEIAMU UX (DYHKIHMIA.

8. locTyn K nepcoHAJbHBIM JAHHBIM COTPYIHUKA
8.1. BuyTpeHHuii 10CTyI1I.
[TpaBo gocTyna K nepcoHaIbHbIM JaHHBIM COTPYJHUKA UMEIOT:
- TUPEKTOP — B TIOJTHOM 00beMe;
- CIIELMAJIUCT 10 KaJipaM (Ha3HaYeHHBIN IPUKA30M JUPEKTOpa) — B IOJTHOM 00BEME;
- caM paOOTHUK, HOCUTEIb IaHHBIX.
8.2. BHemnuit noctym.

PaGoronarens BHpaBe OCYIIECTBIATH Tepenady MEpCOHANBHBIX JaHHBIX PaOOTHHKA TPETHUM
JMIlaM, B TOM YHCJI€ B KOMMEPYECKMX LEJAX, TOJBKO C €ro MpEeIBAPUTEIIBHOTO MHUCHbMEHHOTO
coryiacus, 3a UCKJIIOYEHHEM CJIy4aeB, KOTJa 3TO HEOOXOAMMO B IENSIX MPEeayNpeXIeHUsS Yrpo3bl
KU3HH W 370pOBbI0 pabOTHHMKA, a TAaKXKE B JAPYrHX CIy4asx, MPEAyCMOTPEHHBIX JICUCTBYIOIINM
3akoHoJarenbeTBoM Pocceniickont denepanuu.

[lepen nepenaueil nepcoHanbHBIX JaHHBIX PaboToaTENb AOMKEH MPEAYNPEIUTh TPETHE JIUIIO0 O
TOM, YTO OHM MOTYT OBITh MCIIOJIb30BaHbI TOJBKO B TeX IIENAX, A KOTOPHIX Obutn cooOmieHsl. [lpu
3TOM Y TPETHEro JHIa HEOOXO0AUMO MOJYUYUTh MOJITBEPKIEHUE TOrO, YTO Takoe TpeboBaHUe OyeT UM
COOIIIOIEHO.

He TpeOyetcs cornacue paboTHMKA Ha Iepenadyy MEPCOHAJIbHBIX TaHHBIX: TPETHbUM JIMLIAM B
LEJIAX MPeNyNpeKACHUs YIrpo3bl KU3HU U 30POBbI0 paboTHHKA; B DOHJ COIMATIBLHOIO CTPaxOBaHUs
Poccuiickoit @enepanuu, [lencuonnsiit pona Poccuiickoit @eneparyin B o0bemMe, Mpe1yCMOTPEHHOM
NEMCTBYIOIMM 3aKOHOJATeNbcTBOM Poccuiickoit denepanny; B HaJIOrOBbIE OPraHbl; B BOEHHBIE
KOMHCCapHaThl; 10 3alpocy MpO(eCcCHOHAIBHBIX COKO30B B IEISAX KOHTPOJIA 3a COOJIOACHUEM
TPYAOBOTO  3aKOHoJaTenbcTBa PaboTomareneM; 1O  MOTHBUPOBAHHOMY  3alpoCcy  OpraHOB
MPOKYpaTyphbl; MO MOTHBHPOBAHHOMY TpPEOOBAHHIO IPAaBOOXPAHUTEIBHBIX OPraHOB M OPraHOB
0€30IacHOCTH; IO 3alpocy OT TOCYAAPCTBEHHBIX HHCIIEKTOPOB TpyJa MpPHU OCYIIECTBICHUU HUMHU
HAaJ30PHO-KOHTPOJIBHOW JIEATENIBHOCTH; IO 3alpocy Cy[da; B OpPraHbl M OpraHU3allH, KOTOpBIE
JIOJDKHBI OBITH YBEIOMJICHBI O TSDKEJIOM HECYACTHOM Ciy4ae, B TOM YHCIIE CO CMEPTENbHBIM HCXO/I0M;
B Clly4yasiX, CBSI3aHHBIX C HCIOJHEHHEM PAOOTHUKOM JOJKHOCTHBIX OOS3aHHOCTEH; B KPEIUTHYIO
OpraHu3aIHIo, 00CITYKUBAIOLIYIO TUIATEXKHBIE KapThl pAOOTHUKOB.
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8.3. PabGoromarens BmpaBe pasMmemarb 0e3 corimachs paOOTHUKOB B IENIAX 0OECTeueHUs
uHpopmanronHoit otkpeitoctd MOY CII Ne 75 na opunmansaom caiite MOY CII Ne 75:
8.3.1. Uudopmanuro o qupexkrope MOY CII Ne 75, ero 3amecTuTeNsx, B TOM YHCIIE:
— (amMuIIHIo, UMS1, OTYECTBO (TIPH HATHYUH);
— JIOJIKHOCTb;
— KOHTaKTHBIE TeJIe(OHBI;
— aJipec JIEKTPOHHOH MOYTHI.
8.3.2. Nudopmanuio 0O MepcoHATLHOM COCTaBE IMEJAarorn4eckux pabOTHUKOB C YyKa3aHHUEM
YpPOBHsI 00pa30BaHus, KBIN(UKALMYU U OIbITa PA0OTHI, B TOM YHCIIE:
— (hamMHIIHIO, UIMS1, OTYECTBO (MIPU HAJTUYHH ),
— 3aHUMAEMYI0 JIOJHKHOCTD (JIOJKHOCTH);
— MpenoaBaeMble AUCHUILINHBL;
— YUYEHYIO CTeNeHb (Mpu HAJINYKUH);
— y4ueHoe 3BaHue (IIPU HATHYUN);
— KaTeTroOpHIo;
— HAaMMEHOBaHUE HaIPaBJIEHUS MOJTOTOBKU U (WJIH) CIIEUAIbHOCTH;
— JIaHHBIE O MOBBIIMIEHUN KBaTU(PUKALUU U (UJIK) Ipo(hecCHOHATBbHON NEepernoaAroToBke (npu
HaJIU4HH ),
— o0muii ctax paboThI,
— cTax paboThI M0 CIIEUATBHOCTH.
CBeneHuss o pabOTHMKE (B TOM 4YHUCIE YBOJIEHHOM) MOTYT OBbITb HPEJOCTaBICHBI IPYroi
OpraHu3ali TOJBKO C MUCBMEHHOrO 3ampoca Ha OJIaHKe OpraHu3alud C MPUIOKEHUEM KOIHUH
3asiBJIEHUs paOOTHHKA.

8.4. PoacTBEHHUKY U YWICHBI CEMEN.

HepCOHaJ'II)HI)IG JaHHBIC pa6OTHI/IKa MOTYT OBITh npeaoCTaBJICHbI POACTBCHHUKAM HJIM YJICHAM
€ro CEMbU TOJIBKO C IIMCBMCEHHOI'O pa3pCUICHUs CaMOT' O pa6OTHI/IKa.

9. 3ammTa NepCOHATbHBIX JAHHBIX PA0OTHUKOB

9.1. B nensx oOecrnedyeHHss COXPAHHOCTH M KOH(MUIACHLUMAIBHOCTH IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB Bce omnepanuu 1o o¢popMieHHIO, (OPMUPOBAHHIO, BEICHHUIO M XPAHEHUIO JaHHOU
MHGOpPMAlUU JOJKHBI BBIMOJHATHCS TOJBKO PAaOOTHUKAMM OT/ENa KaJpoB, OCYIIECTBISIOIIUMU
JAHHYIO pabOTy B COOTBETCTBUU CO CBOMMH CIYXEOHBIMHU 00SI3aHHOCTSAMH, 3a()MKCHPOBAHHBIMU B MX
JOJKHOCTHBIX MHCTPYKIIMSIX.

9.2. OTBeTHl Ha NMHUCBMEHHBIE 3aNPOCHl JAPYTUX OPraHU3alUd M YYPEXKIECHUM B Mpelenax ux
KOMIIETEHIIMM U TPEIOCTABICHHBIX IOJHOMOYMNA JaloTcsi B MUCbMEHHOH ¢(opme Ha OnaHke
PaGoronarens u B Tom o0beMe, KOTOPBIN MO3BOJIIET HE pa3rilaliaTh U3IUIIHUN 00BEM NEPCOHABHBIX
CBelIeHUI 0 pabOTHHKAX.

9.3. Ilepenavya uapOpMaLINK, COIECPKAIICH CBEICHHS O MIEPCOHATBHBIX JaHHBIX PAaOOTHUKOB, TIO
tenedony, pakcy, 3MeKTPOHHOH MoYTe 0€3 MUCHMEHHOTO CorjacHsi pabOTHUKA 3alpeIiaeTcs.

9.4. JIuuHble ena U JOKYMEHTHI, CO/iepKalllie NMepcoHalbHbIe JaHHbIE pA0OTHUKOB, XPAHATCA B
3anuparonuxcs mkagdax (cerdax), odecrednBarOmUX 3aUUTY OT HECAHKIIMOHUPOBAHHOT'O JIOCTYTIA.

9.5. IlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COJEPKATCS MEPCOHANIbHBIE JaHHbIE, 3allUIICHbI
MapoJIIMH JIOCTYTIA.

10. OTBeTCTBEHHOCTH 32 pasriameHne HHPpOpManuu, CBSI3aHHOMN
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€ IePCOHAJBLHBIMH JAHHBIMH PAa00THHKA
10.1. JIuma, BUHOBHBIE B HApYLIEHUU HOPM, PETYIUPYIOLUIUX MOTy4eHHe, 00paboTKy U 3alIUTy

IIEPCOHAIBHBIX JaHHBIX pPAOOTHUKA, HECYT IMCLUUIUIMHAPHYIO, AAMHUHHCTPATHUBHYIO, I'Pa)IaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaibHbIMU 3aKOHAMH.

11. 3akI04YuTEeILHOE MOJIOKEHHE

11.1. Hacrosimmee Ilonmoxkenue Becrynaet B cury ¢ 01.09.2022r. u neficTByeT 10 OTMEHBI WU
3aMEHBI €r0 HOBBIM.

Paspab6oran: Bocrpukona T.H., cienmanuct no oxpase Tpyna.
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